Wniversity of Southeastern Philippines
Bids and Awards Committee

Minutes Pre-Bid Conference

Project: Procurement of Various Title of Print Journals (Rebid)
Contract No. 201 8-18/Goods
August 29, 2018 at 2:30 p-m
Venue : USeP-Dormitory Conference Room,
Obrero Campus, Davao City
Approved ABC : PhP., 1,815,414.00

Present were:

Bids and Award Committee:

Dr. Marlyn D. Biton - Chairperson

Dr. Annweda C. Mina - Vice Chair

Dr. Maychelle Nugas - Member

Dr. Edeliza §. Gonzales - Member

Dr. Emilia P. Pacoy - Member
BAC Secretariat/Staff:

Ms. Olivia D, Estremos - BAC Secretariat Head

Ms. Melanie Pagkaliwagan - BAC Secretariat Member

Ms. Maria Lyz Serafica - BAC Secretariat Member
TWG:

Ms, Gressiel Ferrando - TWG/End-yser
Observer:

Ms. Rosalyn Estelloso - Observer/COA
Bidder/s:

Ms. Matildo Serida - Magazinezone, Inc

Mr. Elpidio Serida - Magazinezone, Inc.

A, Proceedings:

brocess and informed the bidders regarding the legal, technical and financial components of the contract
tobe bid. -

She mentioned that this is also an opportunity for the prospective bidders to request for clarificationg
about the bidding documents, However, it should be noted that any statement made at the pre-bid
conference would not modify the terms of the bidding documents, unless such statement is specifically
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identified in WIiting as an amendmen of the documents and issued as a supplemental/bid bulletin, (IRR-
A Section 22.4)

She emphasized the importance for the presence of responsible and knowledgeable officials attending
the pre-bid conference and the bersons who actually formulated the scope of work, plans and technical
specifications for the project should be present and among those Irepresenting the Procuring Entity. She
encouraged to send representatives who are legally and technically knowledgeable about the
requirements of the Procurement at hand. It is algq important that the prospective bidders are given

Philgeps Certificate of Registration and Membership

Section 8.5.2 - All bidders shall upload and maintain i PhilGEPS a current and updated file of the
following Class “A” eligibility documents under Sections 23, 1(a) and 24.1(a):

Registration Certificate;

Mayor’s/Business Permit or its Equivalent Document;

Tax Clearance;

Audited Financial Statements,

For foreign bidders barticipating in the Procurement by a Philippine Foreign Service Office or Post,
they shall submit their eligibility documents under Section 23, 1,2016 IRR of RA 9184,

Eligibility Requirement Jor Goods under,
Class A Documents

1 DTI/SEC/Cooperative Development Authority (CDA) Registration

2. Mayor’s permit

3. Tax clearance per Executive Order 398, series of 2005, as finally reviewed and
approved by the BIR.

4. Statement of ongoing contracts.

5. Statement of SLCC ( )

6. Audited financial statement

7. NFCC*

Mayor’s Permit allows an entity to legally perform the Tequirements and obligations of the project
and the resultant contract,

Recently expired Mayor’s/Businegs permit shall be accepted together with the official receipt as proof
that the bidder has applied for renewal within the period prescribed by the concerned local
government unit: Provided, that the renewed permit shall be submitted as g bost-qualification
requirement in accordance with Sec. 34 2 of the 2016 IRR of RA 9184
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There are additional documents required under the checklist, however, thege documents can be

submitted during the post-qualification Process, when the bidder with the “LOWEST CALC ULATED
AND RESPONSIVE” Bid had already been determined.

 SEALING AND MARKING

*The bidder shall submit three copies of their
eligibility, technical and financia| documents - the
original, copy 1and copy 2 in separate folders,
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Original - Copp Copya

/ \ i:m‘“
‘ A
Financial Financial
riginal Copy2

31



-

* The documents should be
properly fastened in 4
folder and the sequence/ or
arrangement of  the
documents should be in
accordance  with  the
checklist. If possible, each
document should have a
tab/marking. The technical
component should pe
separately fastened from
the financial component.

The folder containing the original bid of the technical component should be marked as “ORIGINAL
~ TECHNICAL COMPONENT and the financial component should be marked as “ORIGINAL -
FINANCIAL”. These two folders should then be enclosed in a sealed envelope marked as “ORIGINAL

The same is done to copy 1 and copy 2.
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All envelopes shall :

Contain the name of the contract to be bid in capital letters;

Bear the name and address of the Bidder in capital letters;

Should be addressed to the Procuring Entity’s BAC in accordance with ITB Clause 1.1;

Bear the specific identification of the bidding process indicated in ITB Clause 1.2 and

Bear a warning ‘DO NOT OPEN BEFORE.... “the date and time for the opening of bids”, in
accordance with ITB Clause 21,

If bids are not properly marked and sealed as required, the Procuring Entity will assume no
responsibility for the misplacement or premature opening of the bid. Moreover, failure to comply with
the required sealing and marking of bids shall be a ground for disqualification.

The deadline for submission of bids is on September 14, 2018 (Friday) Cut-off time will be at 11:30
am. and Opening of bids shall immediately follow. The venue will be at the USEP-Dormitory
Cpnference Room. Any bid submitted after the cut-off time shall be declared late and shall not be
anymore accepted.

B. PRESENTATION OF TECHNICAL WORKING GROUP

Ms. Gressiel Ferrando presented the details of the procurement of various title of print journals
to be used in USeP Obrero Campus, Davao City. She informed the body that the manner of
procurement is by lot with an ABC of One Million Eight Hundred Fifteen Thousand Four
Hundred Fourteen ( PhP. 1,815,414).

She informed the bidder (Magazinezone, Inc.) in case you have some inquiries related to the
various titles of print journals, the USeP-ULRC willing to assist for some clarifications in
relation to specific titles of print journals.

Ms. Gressiel informed the bidder that there was no changes of the titles and amount of the
project.

C. Comments and Suggestions/Clarifications:
Dr, Biton asked the body for comments and suggestions

Ms. Serida Matilde (bidder) clarified if the NFCC multiplier is 10 or 15?

Dr. Biton answered based on GPPB Resolution NO. 20-2013. Sections 23.5.1.4 and 23.5.2.6 of
the IRR of RA 9184 and Clause 5.5 of the ITB of the PBDs for Goods and Infrastructure
Projects provide for the NFCC formula, thus: NFCC = [(Current assets minus current
liabilities) (K)] minus the value of all outstanding or uncompleted portions of the projects under
ongoing contracts, including awarded contracts yet to be started coinciding with the contract
to be bid. Where: K = 10 for a contract duration of one year or less, 15 for a contract duration
of more than one year up to two years, and 20 for a contract duration of more than two years.

Dr. Biton informed the bidder that stamped received should be fresh ink color violet.
Ms. Serida asked if they need to pay again the bidding documents since it is rebid?

Dr. Gonzales replied “yes they have to pay bidding documents even if it is rebid”.
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D. Adjournment

With no further instructions from the BAC and clarifications from the body, the Pre-Bid
Conference was adjourned at 3:00 pm.

Prepared by:

OLIVIA D. ESTREMOS
BAC Secretariat Head

Approved by:

\

MARL/YN D. BITON
Chainpan, BAC
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