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MINUTES OF MEETING
March 18, 2021

Pre-procurement conierence for the pproject " ijpgraciing of Banana Tissue
Culture Laboratory of University of Southeastern Philippines.'
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Agenda

Present in the meeting:
,r l a- Et^-^-i^ r\ n, ,.,^- l-r. rrrr. r\cJrrrevrv \r. .rsrqrrr rrr.

2. Dr. Genna J. Carmelo
3. Ms. Mrginia Barbara P. Nillas
4. Dr. Analyn Q. Mllaroman
5. Ms. Cecile B. Ariola
6 Dr Rooer C Montepio
7. Mr. Jet T. Cariaga
8. Ms. Germa V. Duran
9. Ms. lrish Joy B. Alasad
10. Dr. Joyce C. Limbaga
11. Mr. Nelvin A. Mllason
12. Mr. Fernan Rhean A. Ramos
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- BAC Mce Chair
- Member, BAC
- Member, BAC
- BAC Secretariat
- Member BAC
- Member, BAC Secretariat / End-User
- Member, TWG
- BAC Staff
- End-User
- End-User
- End-User

35 Mr. Duyan discussed the project based on the submitted Project Procurement
iivianagement Pian (FPiviP) anci Purohase Request (FR).

Mr. Duyan clarified that the mode of procurement is Public Bidding since the approved
budget is more than One Million Pesos.

ir- n...,^^ .^^,.1 ^^ .L^ ^^^^.^ 1!r^l lh^ ^^^-^.,^,1 l.,.l^^+ {^- ltra a-:l^n l^ ,'\^^ ir:lli^^
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Five Hundred Thousand Pesos (Php. 1,500,000.00).

Mr. Duyan read the ltems and itemized description from the PR.

Dr Montepio raised that the PR is more detailed but raised some ouestion with reoards
to the aircondition.

Dr. Montepio suggested that it should be a switch type and not plug type.

Mr. Duyan suggested that the end-user should coordinate with the master electrician
and aircon technician.
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Proceedings:

At 10:10am Mr. Remegio G. Duyan, Jr. started the meeting and asked Mr. Jet T.

Cariaga to lead the prayer.

Mr. Duyan read the attendance and declared the meeting in quorum.

Telephon€: (084) 218-@S local 505
Websile; wlwv.usep.edu,ph

E-mail: ussptagum@us€p.edu.ph
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Mr. Duyan said that all specifications should be wriften.

Dr. Montepio answered in affirmative.

Dr Carmelo asked about laboratory racks

Mr. Villason answered that specs are stainless with color white.

Dr. Montepio suggested that specs should include if it is detachable or fixed

Dr. Carmelo raised that the number of shelves should also be included.

Dr. Montepio suggested that terms and conditions should be included.

Mr. Duyan suggested the following to be included in the terms and conditions.
Terms and Conditions:

- Suppliers must be an authorized dealer of the equipment being ofbred.
- Supplier must have a functioning service center within the region.
- The brand being offered must be widely accepted in the market for at least 10

years.
- iviusi itave at ieasi i-year wartattiy.
- Must have at least 1-year preventive maintenance service (including labor and

materials).
- Troubleshoot and other problems must be shouldered by the company
- supplier must conduct free training/seminar on the operation and maintenance of

-aahia^^ 
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- Power supply for equipment must be coordinated properly with the University to
check for compatibility with the University and Tagum City's electrical supply.

- Measuring Equipment must have a valid certificate of calibration.
- All items should be brand new.
- Suooliers must include the model and brand of the items
- Post-qualification will be done physically or online.
- Maximum date of delivery is within 90 days

Mr. Duyan reminds that observer should be invited for the bidding.

Dr. Carmelo agreed.

Mr. Villason answered that they will invite.

Dr. Montepio asked for the water purification system.

Mr. Villason answered that it is a machine to purify the water to be used in the

Laboratory.
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Mr. Duyan read the timeline based in the Philgeps website.
Arjver tisernerrt of iTB wiii be r.iorre orr iviarcir i9-26, 202i,
lssuance of Bid will be on March 29,202'1,
Pre-bid conference will be on March 31,2021'
Submission of Bid will be on April 14,2021 at 9:00AM;
Opening of Bids will follow on April 14, 2021 al9:30 AM;



Bid Evaluation will follow the same day April 15,2021: and
Post-Qualification will be on April 16,2021 .

The BAC approved the said dates.

Mr. Duyan adjourned the pre-procurement meeting at 10:23am.
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Noted by:
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Approved

REMEG G. YAN, JR
BAC Chairperson
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