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University of Southeastern Philippines
Bids and Awards Committee

MINUTES OF MEETING
April 14.2021

Agenda:
1. Pre-Bid Conference on the Procurement of Laboratory Equipment for the

Strengthening of AFMTC.

Venue: BAC Office / Online through Google Meet: eqa-ggqm-vcz

Present in the meeting:

1. Mr. Remegio G. Duyan, Jr.

2. Dr. Roger C. Montepio
3. Ms. Virginia Barbara P. Nillas

4. Dr. Analyn A. Villaroman
5. Ms. Cecile B. Ariola
6. Mr. Jet T. Cariaga
7. Ms. Allaine Bacatan
8. Ms. Germa V. Duran

9. Mr. Rosalino Recto
10. Engr. Ruben V. Cantones
11. Engr. Ronnie Lusares

12. Ms. lrish B. Alasad
13.Ms. Lovelyn Maciado
14. Ms. Jonabeth Contorno

- BAC Chairperson
- Member, BAC (On-line)
- Member, BAC
- Member, BAC (On-line)
- BAC Secretariat
- Member, BAC Secretariat
- Member, BAC Secretariat
- Member, TWG
- Member, TWG (On-line)
- Member, TWG (OnJine)
- End-User
- BAC Staff
- Prince Valiant lntemational Corporation
- P.T. Cerna Corporation

At 10:50am the Pre-bid conference started by singing of the National anthem and

University Ecumenical Prayer via AVP.

Ms. Bacatan presented the AVP.

Mr. Remegio Duyan presided the conference, greeted everyone and asked the

secretariat to read the present of the said conference.

Mr. Cariaga read the attendance and stated that based on the attendance, the BAC is in

qu\Jr ur r r
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Mr. Duyan declared that the BAC is in quorum and asked Ms. Bacatan to virtually
present the requirements for the bidding of the laboratory equipment for the

Procurement of Laboratory Equipment for the Strengthening of AFMTC

Mr. Duyan read the slides with the following contents:

The Approved Budget for the Contract or ABC for this project is Php. 1,859,000.00.

Name of the Project:

"Procurement of Laboratory Equipment for the Establishment of Agricultural Fisheries

Machinery Testing Cented'

Location: USEP Tagum-Mabini Campus

Source of Funds: GOP thru Fund DA-BAFE

Delivery : 90 days upon receipt of the NTP

Eligibility Requirements:

The eligibility requirements or checklist can be found in the bidding documents that the

bidder purchased,

All submitted documents should be duly authenticated or stamped as "Certified True

Copy from the Original' by the company head otherwise the bidder will be automatically

disqualified. lt would also be advisable if the bidder will bring the original copies of the
documents submitted;
Likewise, any missing documents as required in the checklist is a ground for rejection of
a!.^ ].i.{.

The BAC will be using the non-discretionary 'pass/fail' criteria in the eligibility
checl</screening;

The bid should be accompanied with a bid security in the following amount:
if the bid security is in cash, cashier's checUmanager's check, bank drafUguarantee or
irrevocable letter of credit, the amount should be 2o/o of lhe ABC or in an equivalent
amount of
Php 37,180.00 to be deposited at Campus Cashier; if the bid security is in the form of a
Surety Bond, it should be 5% of the ABC or in an equivalent amount of Php 92,950.00
to be issued by Universal or Commercial Bank.

And if it is a combination of the foregoing, it should be proportionate to share of form
with respect to total amount of security.
Bid Securing Declaration will also be accepted.
The validity period of the bid security should be 120 days from the date of opening of
bids.
Under the eligibility and technical documents, the bidder is likewise required to submit
its license to operate

WE BUII.J DREAiIS WITHOUT UI{ITS
Address: University of Southeastem PhilippirEs

Tagum-Mabini Campus, Apokon, Tagum City
Philippines 8100

TeieptEne: (084) 218S98 local 505
Website: 'r,ww. usep.edu, ph

E-mail: ussptagum@us€p.edu.ph
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The first envelope shall contain the following:
TECHNICAL COMPONENT ENVELOPE CLASS "A" Documents
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Legal Documents
Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages); or
(b) Registration certificate from Securities and Exchange Commission (SEC),

Department of Trade and lndustry (DTl) for sole proprietorship, or Cooperative
Development Authority (CDA) for cooperatives or its equivalent document, and
(c) Mayor's or Business permit issued by the city or municipality where the principal

place of business of the prospective bidder is located, or the equivalent document for
Exclusive Economic Zones or Areas; and
(d) Tax clearance per E.O. No. 398, s. 2005, as finally reviewed and approved by the

Bureau of lntemal Revenue (BlR).

Mr. Duyan reiterated that the documents may not need to be authenticated page per

page by the authorized personnel of the company, However, the omnibus sworn

statement submitted should be original, signed, sworn and sealed with wordings that

each of the documents submitted in satisfaction of the bidding requirements is an

authentic copy of the original, complete and all statements and information provided

therein are true and conect.

Technical ments

(e) Statement of the prospective bidder of all its ongoing government and private

contracts, including contracts awarded but not yet started, if any, whether similar or not

similar in nature and complexity to the contract to be bid; and

(f) Statement of the bidder's Single Largest Completed Contract (SLCC) similar to the

contract to be bid, except under conditions provided for in Sections 23.4. 1.3 and

23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the relevant period as provided

in the Bidding Documents; and

(g) Original copy of Bid Security. lf in the form of a Surety Bond, submit also a

certification issued by the lnsurance Commission;

Or Original copy of Notarized Bid Securing Declaration; and

(h) Conformity with the Technical Specifications, which may include production/delivery

schedule, manpower requirements, and/or afier-sales/parts, if applicable; and

(i) Original duly signed Omnibus Sworn Statement (OSS);

and if applicable, Original Notarized Secretary's Certificate in case of a corporation,

partnership, o!"cooperative; or Original Special Pov;er of Attorney of all members cf the

joint venture giving full power and authority to its officer to sign the OSS and do acts to

represent the Bidder.

tas-Al{z
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Financial Documents

0) rne supptier,s audited financial statements, showing, among others, the supplie/s

total and current assets and liabilities, stamped 'received' by the BIR or its duly

accredited and authorized institutions, for the preceding calendar year which should not

be earlier than two (2) years from the date of bid submission; and

(k) The prospective bidder's computation of Net Financial contracting capacity (NFCC);

g A committeO Line of Credit from a Universal or Commercial Bank in lieu of its NFCC

computation.
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Class "8" Documents
(L) lf applicable, a duly signed joint venture agreement (JVA) in case the joint venture is
already in existence;
or
duly notarized statements from all the potential joint venture partners stating that they
will enter into and abide by the provisions of the JVA in the instance that the bid is
successful.

II. FINANCIAL COMPONENT ENVELOPE
(m) Original of duly signed and accomplished Financial Bid Form; and
(n) Original of duly signed and accomplished Price Schedule(s).

(p) Certification from the DTI if the Bidder claims preference as a Domestic Bidder or

Domestic Entity.

ln case of two or more bidders are determined and declared lowest and responsive

bidder, the procuring entity may use "draw lots" as the tie-breaking method.

The Audited Financial statement should be stamped 'RECEIVED' by the BIR or its duly

accredited and authorized institution.

The bidder should also submit their tax clearance certificate stating that the bidder has

no tax liability and the clearance must be issued by the Chief of the Collection

Enforcement Division of the BIR central office.

Computation of NFCC in accordance with ITB Clause 19.5.

SEALING AND MARKING OF B]DS

The bidder shall submit three copies of their eligibility/technical and financial

documents - the original, copy 1 and copy 2 in separate folders.

The documents should be properly fastened in a folder and the sequence/ or

arrangement of the documents should be in acrordance with the checklist. lf possible,

each document should have a tab/marking. The technical crmponent should be

separately fastened from the financial component.

The folder containing the original bid of the technical component should be marked as

'ORIGINAL - TECHNICAL COMPONENT and the financial component should be

marked as "ORIGINAL - FINANCIAL'. These two folders should then be enclosed in a

sealed envelope marked as "ORlGlNAL BID'

The same is done to copy 1 and copy 2

All envelopes shall :

I
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Other documentarv requirements under RA No. 9184 (as aoolicable)
(o) [For foreign bidders claiming by reason of their country's extension of reciprocal

rights to Filipinosl Certification from the relevant government office of their country

stating that Filipinos are allowed to participate in government procurement activities for

the same item or product.

Tehptpne: (0&l) 21 8sS local 505

Website; www.usep.edu.ph

E-mail: useptagum@us€p.edu.ph



Contain the name of the contract to be bid in capital letters;
Bear the name and address of the Brdder in capital letters;
Should be addressed to the Procuring Entity's BAC in accordance with ITB Clause 1 .1 ;

Bear the specific identification of the bidding process indicated in ITB Clause 1.2 and
Bear a warning'DO NOT OPEN BEFORE....'the date and time for the opening of
bids", in accordance with ITB Clause 21.

NAME OF THE PROJECT : Procurement of Laboratory Equipment
Establishment of Agricultural and Fisheries Machinery Testing Genter

for the

BIDDERS NAME AND ADDRESS
MR. REMEGIO G. DUYAN, JR.
BAC- Chairperson
UNIVERSITY OF SOUTHEASTERN PHILIPPINES

Tagum-Mabini Gampus
Apokon, Tagum City
DO NOT OPEN BEFORE
April 28, 2021 Af 9:30 A.M.

Unsealed or unmarked bid envelopes, or in case of electronic bid submission,
Bidding Documents not in compressed archive folders and are not password-
protected, shall be rejected. However, bid envelopes that are not properly sealed and

marked or not properly compressed and password-protected, as required in the

Bidding Documents, shall be accepted, provided that the bidder or its duly authorized

representative shall acknowledge such condition of the bid as submitted. The BAC shall

assume no responsibility for the misplacement of the improperly sealed or marked bid

or improperly compressed or password-protected folder, or for its premature

opening.

For electronic bid submission, the passwords for accessing the Bidding Documents will

be disclosed by the Bidders only during the actual bid opening which may be done in

person or face{o-face through videoconferencing, webcasting or similar technology.

The deadline for submission of bids is on April 28,2021 (Thursday).

Cut-ofi time will be at 9:00 AM.

Opening of bids will be on

April 28, 2021 @ 9:30 a.m

The venue will be at the USeP BAC Office, USeP Tagum Unit.

Any bid submitted after the cut-off time shall be declared late and shall not be anymore

accepted.

Section 41. Reservation Clause

The HOPE reseryes the right to reject any all bids, declare a failure of bidding, or not

award the contract in the following situations:

!A5-At{Z
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a) lf there is prima facie evidence of collusion between appropriate public officers or
employees of the Procuring Entity, or between the BAC and any of the bidders, or
if the collusion is between or among the bidders themselves, or between a bidder
and a third party, including any act which restricts, suppresses or nullifies or
tends to restrict, suppress or nullify competition;
b) lf the BAC is found to have failed in the following prescribed bidding
procedures; or
c) For any justifiable and reasonable ground where the award of the contract will not

redound to the benefit of the GoP, as follows:

lf the physical and economic conditions have significantly changed so as to render the
project no longer economically, financially, or technically feasible, as determined by the

HoPE;
lf the project is no longer necessary as determined by the HoPE;

lf the source of funds for the project has been withheld or reduced through no fault of
the Procuring Entity

A complete set of Bidding Documents can be purchased at the BAC Office upon

payment of the applicable fee for the Bidding Documents, pursuant to the latest

Guidelines issued by the GPPB, in various amounts, payable at the Cashieds Office

Mr. Duyan read the items and told the bidders that the items being read with description

can be downloaded as attachment with the ITB in the Philgeps.

Ms. MAciado asked regarding the combo kit particularly the clamp ammeter if the

specifications presented should be followed or if a comparable item is accepted.

Mr. Lusares answered that a comparable item is accepted and subject for post-

qualification.

Ms. Maciado asked that if the power meter supposedly has its clamp aside from the

clamp meter.

Mr. Lusares answered in affirmative

Ms. Maciado asked regarding the eligibility requirements if it is needed to have servic€

center. She added that they can send their technician in the university just in case there

will be problems.

Mr. Duyan said it is the preference of the end user.

Engr. Lusares answered that it is okay as long as they will repair it and send their

technician within the wananty period.

Dr. Montepio suggested that the supplier must include the services that will be provided

during warranty, after warranty services and other aftersales'
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Mr. Duyan stated that aftersales conditions should be stated in the bid.

Ms. Maciado answered that they will comply. However, she clarified if it is not a basis
for disqualification.

Mr. Duyan stated that as long as it should be indicated in the bid
tv . L,ruya aSAEu ll tYr. Lu5cltt l llal uulll,rir r rt.

Mr. Lusares answered "none sir"

Mr. Duyan answered in affirmative.

Ms. Maciado clarified if hard copy can be submitted later

Mr. Duyan answered that soft copy must be submitted on the declared deadline of
submission of documents, however, hard copy can be submitted later.

Ms. Maciado asked if it is per item

Mr. Duyan answered in affirmative.

Mr. Duyan asked if there are other questions.

No one raised questions.

Mr. Duyan thanked everyone and adjoui'ned BAC

At 1 1:25a.m., Mr. Duyan adjourned the meeting

by

RIAGA
BAC Secretariat

Approved

, ARIOLA
ecretariat

11EtvlrLJ \r. l...

BAC Chairperson
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Mr. Duyan asked if there are other questions.

Ms. Maciado asked if online submissron is accepted.

Noted by:

Telephon€: (084) 218S$ local 505
Website: ff /w.usep.edu.ph
E-mait useplagum@usep.edu.ph


