 MEMORANDUM OF AGREEMENT


[bookmark: _Hlk160784931]KNOW ALL PERSONS BY THESE PRESENTS:

This Memorandum of Agreement is made and entered into this _______________________ in ________________________________, Philippines, by and between:


[bookmark: _Hlk161306770]The UNIVERSITY OF SOUTHEASTERN PHILIPPINES, a state university created under Batas Pambansa Blg. 12, with principal office address at Iñigo St., Bo. Obrero, Davao City, represented by its University President, DR. BONIFACIO G. GABALES, JR., hereinafter referred to as the “USeP;”

        - and -

_____________________, a corporation duly organized and existing under Philippine laws, with principal business/office address located at _____________________,  represented herein by its __________, _________________, hereinafter referred to as the “HTE”.

[bookmark: _Hlk141720737]They are collectively referred to as “Parties” and individually as “Party” to this Memorandum of  Agreement.

WITNESSETH:

WHEREAS, the HTE has its facilities located at _______________________ which USeP has prescribed its graduating Bachelor of Science in _________________ students as the most suitable venue for an off-campus INTERNSHIP;

WHEREAS, that part of the curriculum of the said course is an internship of graduating Bachelor of Science in _________________students at a duly licensed and registered institution/establishment in the Philippines;

WHEREAS, the HTE is willing to accommodate the graduating students of USeP taking up Bachelor of Science in _________________as interns;

[bookmark: _Hlk161217290]NOW, THEREFORE, USeP and the HTE agreed to enter into a Memorandum of Agreement under the following terms and conditions:

ARTICLE I
OBLIGATIONS OF THE PARTIES

1. The USeP shall:

a) Recommend students eligible for internship training for final selection and acceptance by the HTE. The said internship shall comply with the minimum of Five Hundred (500) hours in a semester every Monday to Friday;

b) Require the HTE to accomplish the evaluation forms in connection with the on-the-job training of its students, at least two (2) weeks before the end of the training;

c) Request the HTE to issue a Certificate of Completion to students who successfully finish their training under the Internship Program;

d) [bookmark: _Hlk163218084]Require the trainees to strictly observe the rules and regulations of the HTE pertinent to quality service and proper decorum and behavior within the latter’s premises during the internship/practicum period. USeP shall conduct an orientation on the policies of quality service and decorum per Section 17.2.4 of CHED Memorandum Order No. 104, s. 2017. It shall ensure that appropriate sanction shall be imposed whenever a student trainee is found guilty of violating the provisions of this Agreement, the training manual or plan, and the HTE's rules and regulations after the observance of due process. 

e) Ensure that the trainees complete the agreed scope of on-the-job training within the agreed duration of the program;

f) Submit the waivers and manifestations of the consent of the interns to the provision of this Agreement before the commencement of the training. They shall form part of this Agreement;

g) Comply with all the requirements and the responsibilities of an HEI as applicable under CHED Memorandum Order No. 104, s. 2017; and

h) Perform other obligations necessary to effectively implement the terms and conditions under this Agreement.

2. The HTE shall:

a) Accommodate student trainees for a period specified in item number 1(a) of this Agreement as required by the curricular program unless extended upon Agreement of the HTE and USeP;

b) Provide the USeP’s students with supervised applied learning experiences in accordance with the agreed Training Plan/Manual and schedule of activities related to the course and limited only within the premises of the defined job site;

c) [bookmark: _Hlk160548956][bookmark: _Hlk141348424]Secure the safety of the trainees once they are indorsed to them by USeP. In the event of a calamity, natural or man-made, and other force majeure, the HTE shall exert all efforts to coordinate with USeP for any plan of action regarding its trainees;

d) [bookmark: _Hlk135898570]Accomplish the evaluation forms required by USeP in connection with the on-the-job training of its students at least two (2) weeks before the end of the training, and shall issue a Certificate of Completion to the students who successfully finish their training under the Internship Program;

e) [bookmark: _Hlk127793847][bookmark: _Hlk160549011][bookmark: _Hlk141348444]Ensure the protection of student trainees against any form of sexual, physical, and/or psychological violence pursuant to existing laws and policies (e.g., RA 9262, RA 7877, and RA 11313) through the institution of operational mechanisms such as the Committee on Decorum and Investigation; and

f) [bookmark: _Hlk160548683]Comply with the applicable obligations and responsibilities under Section 17.2, Article 7 of CHED Memorandum Order No. 104, s. 2017.




[bookmark: _Hlk141348464]ARTICLE II
GENERAL PROVISIONS 

1. [bookmark: _Hlk163217787]The recommended number of working hours per day is eight, which starts at 8 a.m. and ends at 5 p.m. on a regular working day, and/or depending on the nature of work of the HTE. There shall be a noon break from 12 noon to 1 p.m.

2. [bookmark: _Hlk147389773]The interns shall be under the supervision of the HTE.  As such, nothing herein shall be construed to establish an employer-employee relationship between the HTE and the trainees.

3. [bookmark: _Hlk160549368]Both PARTIES understand that they are responsible for the acts of their students/trainees under their responsibility in loco parentis. 

4. The trainees shall be responsible for any liabilities for damage to property or injury to third parties which may be occasioned by their intentional or negligent acts while in the course of their training.

5. [bookmark: _Hlk141710992][bookmark: _Hlk161834356]The waivers and manifestations of consent of the interns to the provision of this Memorandum of Agreement shall be submitted to the HTE before the commencement of the training, which forms part of this Agreement. 
ARTICLE III
DATA PRIVACY PROTECTION
[bookmark: _Hlk148599683]
[bookmark: _Hlk163201980]Both PARTIES understand that during this Agreement, they may be exposed to technical and/or personal information, including but not limited to technologies, process standards, quality assurance methodologies, quality standards, production capabilities, marketing and financial data, and other information and data deemed as classified by all parties.

[bookmark: _Hlk163475882]Both PARTIES agree to hold in confidence any such information. The PARTIES shall undertake to prevent its disclosure or transfer, consciously or unconsciously, to any party outside of this Agreement without all PARTIES’ knowledge and written consent.

ARTICLE IV
[bookmark: _Hlk147389732][bookmark: _Hlk141719614]OWNERSHIP AND UTILIZATION OF INTELLECTUAL PROPERTY RIGHTS

[bookmark: _Hlk147389711][bookmark: _Hlk160117796]The PARTIES recognize the results of the program/project and the rights to their publication, except those that are related to intellectual property (IP) concerns that the rightful author or creator exclusively owns. Ownership of intellectual property and intellectual property rights shall be governed by, but not limited to, Republic Act (RA) 8293 or the Intellectual Property Code of the Philippines.

[bookmark: _Hlk163202017]Any publication arising from the research and other activities undertaken by virtue of this Agreement shall identify both PARTIES as the source of the output, and full acknowledgment shall be accordingly given to both parties.

[bookmark: _Hlk161215696]ARTICLE V
AMENDMENT AND/OR ADDENDUM

[bookmark: _Hlk158888650]Upon mutual consent and during the effectivity of this Agreement, both PARTIES may agree in writing to revise, modify, amend, or add obligations to be covered by this Agreement through an Amendment to the Memorandum of Agreement or a Supplemental Agreement, whichever is proper, specifying their respective roles and responsibilities thereto.
ARTICLE VI
MISCELLANEOUS PROVISION

Should unforeseen circumstances occur where either PARTY finds it legally or physically impossible to proceed with or fulfill its obligations under this Agreement, such PARTY shall notify the other PARTY in writing within fifteen (15) days from the occurrence thereof. They shall mutually agree on the actions to be taken to carry out the unfulfilled obligations.

ARTICLE VII
SEPARABILITY CLAUSE

If any of the provisions contained in this Agreement shall be declared by any court of competent jurisdiction as invalid, illegal, or unenforceable in any respect, the validity, legality, and enforceability of the remaining provisions contained herein shall not in any way be affected or impaired.

ARTICLE VIII 
SETTLEMENT OF DISPUTES

The parties agreed that any conflict, controversies, issues, or disputes that may arise within or during the effectivity of this Agreement shall, in their best efforts, try to settle the same among themselves. 

Any Party must only start court proceedings if it has complied with this process.


 ARTICLE VIII
EFFECTIVITY AND TERMINATION

[bookmark: _Hlk160714716][bookmark: _Hlk147389839]This Agreement shall take effect immediately upon signing by the PARTIES hereof and shall remain to be in full force and effect for five (5) years, subject to annual review. 

[bookmark: _Hlk159332124]Termination of the Agreement for legal or justifiable grounds other than the expiration thereof shall be by written notice made to the other PARTY at least thirty (30) days before the intended date.

[bookmark: _Hlk161314481]IN WITNESS WHEREOF, the PARTIES affixed their signatures this ____________________________in _________________, Philippines.

	

FOR THE UNIVERSITY OF SOUTHEASTERN PHILIPPINES:
	

___________________

	

	

	

BONIFACIO G. GABALES, JR., Ph.D. 
	

_____________________

	University President
	

	


Signed in the presence of:



	
_____________________________
	
____________________________

	Position
	Position

















































[bookmark: _Hlk163463015][bookmark: _Hlk161838158]
[bookmark: _Hlk161308737][bookmark: _Hlk160787528][bookmark: _Hlk159576542][bookmark: _Hlk158118444]ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES )
CITY OF DAVAO		         ) S.S.

BEFORE ME, a Notary Public for and in the City of Davao, this _____________________________, personally appeared:

	Name
	Government Issued ID No.
	Date and Place Issued

	BONIFACIO G. GABALES, JR.
	[bookmark: _Hlk161217181]PRC ID NO. 0203287
	Davao City



Known to me and known to be the same person who executed the foregoing Memorandum of Agreement consisting of six (6) pages, including the page in which this Acknowledgment is written, and who acknowledged to me that the same is his free and voluntary act and deed.

WITNESS MY HAND AND SEAL, on the date and place above written.



NOTARY PUBLIC







[bookmark: _Hlk131585490]Doc. No.  ____
Page No. ____
Book No.  ____
Series of 2025.






[bookmark: _Hlk141720977]
ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES )
_______________		         ) S.S.

BEFORE ME, a Notary Public for and in the ____________________, this _____________________________, personally appeared:

	Name
	Government Issued ID No.
	Date and Place Issued

	
	
	



Known to me and known to be the same person who executed the foregoing Memorandum of Agreement consisting of six (6) pages, including the page in which this Acknowledgment is written, and who acknowledged to me that the same is his free and voluntary act and deed.

WITNESS MY HAND AND SEAL, on the date and place above written.



NOTARY PUBLIC
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